Using the Finished Inventory Statement by PO Report

What is the purpose of this setup step?

The purpose of this step is to show you how to use the Finished Inventory Statement by PO
Report so that you can track all orders related to a Finished Inventory part.

This will involve:

A. Creating the Finished Inventory Statement by PO Report.

A. Creating a Finished Inventory Statement by PO report.

1)

In this example, we will generate a report that will detail all orders related to a specific

part placed in Finished Inventory. It is important that all orders for the Finished

Inventory part you are tracking have the same PO number.

2) The Finished Inventory Statement by PO report can be found in the reports menu.

a) Click Reports.

b) Click Customers and Receivables.

c)
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3) The report option screen will allow you to select the detail options needed for this
report.

a) Click Show Detail under Date and fill in the date range.

b) Click Show Detail under PO Number and enter the PO number you are using for
this part in Finished Inventory.

c) Review the other report options.

d) Click Preview.
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4) The Finished Inventory by PO report will show you all orders for the part you

created for inventory.

a) In this case we are showing all orders for PO 1001.

b) The quantity remaining is 0 after shipping (3) orders out of Finished Inventory.

c) This report will show you all orders related to Finished Inventory by PO number.

(Sxnus

ABC Signs 2.68
4321 Somewhers
¥our City, LA 70818

Finished Inventory Statement by PO

Phe (123) 455-7890
FAX: (555) FAX-TOME
Email: sales@ cyrious.com

Start Date:
Weh: wawy.cyrious.com

End Date
Printed at:

81182011 12:00:00AM
811812011 11:58:58FM
8182011 246 :54FM

Invoicemy Invoice Date DueBy Description Salesperson Hame Status  Quantity Shipped Backordered  TPtal Price  Balance Due
1000 e House Aocount Buit [ ] 7 500 ¥0.00 $0.00
1001 g@ 03182011 Finished Goods House Account Sale 500 500 2,000 343438 343438
1007 o ogiezon Finished Goods House Account Sale 700 7oo 1,200 $ETB BT BE7E8T
1010 08A8%2011 081872011 Finished Goods House Account sale 500 500 0 F450.00 $450.00

Payment Terms: Balance due upon receipt

Balance Due of $1,613.71

Be sure to review the training videos on the Basic Training webpage for additional information.
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