Creating a Part for Finished Inventory

What is the purpose of this setup step?

The purpose of this step is to show you how to create and add parts to Finished Inventory.
This will involve:
A. Creating an order for producing parts for inventory.

B. Adding the produced part to inventory.
C. Adding a PO number to track the Finished Inventory Orders.

A. Creating an order for producing parts for inventory can be done in the Screenprint Signs
and the Composition Sign Products.

1) Inthis example, we will create a part for inventory from the Screenprint Signs product. If
you need additional help filling out the pricing form please refer to the pricing form
training video located on the button next to the product name on the pricing form.

1 - Screenprint Signs < Pricing Form: Finishing -Custom Screen Print >

Product [Screenprint Signs +] _..| ~ Statia: [frone] d-lele|léel|l«le|lol»]|«]

Screenprint Signs |

quentty: [~ 12|  sidesi[SingleSided ]

MinDver Fum: [ D2]%  TotalPins[ 0 ficha Meltoc | SlEaEeed kg

Image Inch Text Layout Data | Flat Finishing | Flol Frishing | Addne Info | ade 4| ]
Height: [ ooo]] [Puink Shaet | aumd nn Ghsieate | Trmama | st e Drint Chast ]

2) Create an order for the part you want to produce for inventory.

Pre-Tax Price:

Screenprint Signs |! @ | Unit Price:

Quantity: 2500 ﬂ Sides: [Single Sided 3
E Cc
Min Over Rur: B =% Total Prints: e Pricing Method: |

el Pricing

Image Inch Text Layout Data | Flat Finishing | FiollFirishing | Addrs Info | ade 4| ¥
Height: 6.00 ﬂ Print Sheet Layout on Substrate Image Layaut on Print Sheet

Wi [ &m0 =] Is Fotated - Yes Is Rotated Mo

Press: |Standard Fress =l Ef;g;lidemcgu. 2 Irjlfr:gz:rlzdert\cgn 3

Mumber Horizontal : 4
Mumnber Per Print Sheet <12
Murnber OF Print Sheets : 219
Scrap Area ; 0.7500 SgFeet

Screen Size: IS:leen -20xz24 dﬂ

Flat Stock IFh:uIIStuck|
Auto Rotate Print Sheets W

Material Type: ICgmplast

=
Material [Coro - 4 milwhie 4336 =l
Sheet Usage: IFu\I Sheet e

PrintSheet  H: [Tgpgi=l® “: [2300 =

Ink Type Color “Fil Description | Praduction Mekes
s 1'I1 500 U Fleriform § = | IHed jlwu i [Prints on Estimates. Invoices and work Orders)
I Mew Sereens Color Match Screenprint Signs
Ink 2 = e
Color bfatch [~
Ink 3 = =leo=]

Shipping

Color Match

Nazdar Ink Chart Mo T

Image

. I~ Awork On File ’ -
Dirying Method: IDryer B j W e e Larm / Mount
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3) If you will be including child items such as Design, Die Cut, Lam/Mount into this part be
sure to add them to the order before adding this part to inventory. In this example, we
will be adding Die Cut to this order.

a) Click Die Cut.

Screenprint Signs |! @ | Unit Price:

Quantity: 2500 & Sides: [Single Sided |
. N . Pricing Method: [Cast Based
Min Over Run: 5 g‘ k4 Total Prints: I 2628 rieing Meoct |EEaRaE =

Image Inch Text Layout Data | Flat Finishing | Rall Firishing | Add-0ns Info |Adc 4

S
Height 6.00 j Print Sheet Layout on Substrate Image Layout an Print Sheet
Width 6.00 -2
‘ | s3] lsRotated - Yes I+ Rotated : No
. Iz Paneled : Mo Is Paneled : Mo
Press: [Standard Fress =l Nurnber Vertical : 2 Nurber Vertical - 3
Murber Horizortal : 5 Number Horizontal : 4
Sereen Size:  [Sereen - 205 24 ZI@ | | |umber Per Utiization - 10 Number Per Print Shest - 12
Mumber Of Ulilizations : 22 MNurber Of Print Sheets : 219
Flat Stock I Fall Slockl Murnber Of Shests : 22 Scrap Area : 0.7500 SgFeet
Auto Rotate Frint Sheets v
Material Type: ICDerIaSt j Scrap &rea : 47.0000 SqFeet
Materiak [Coro - 4 mil wihike 48+ 96 =l
Sheet Usage: IFuII Sheet j
Fiint Sheet: H: |1B i) ﬁ L |24 o0 ﬁ
Ink Type Color %Fil Descriptian | Froduction hotes | More |
Ik 1:[1500 L Flesitorm v | [Fred =|[1002] || (Piints on Estimates. Invoices and Work Qiders)
I Hiew Soeens Color Match [~ Screenprint Signs
Irk. 2] = e
Color Match [~
Irk. 3] = =
Color Match [~
Iazdar Ink Chart Irmage
- [ Artwork On File
Diying Method: [Diyer - UV = [~ Megatives On File

b) Fill in the information needed to add Die Cut to this order.

Pre-Tax Price:

Die Cut |ﬂ 2] | Unit Price:
Quankity: 219 g‘

Pricing Method: |Cost Based - { Pricing

Info | AddOne Misc |

Die. [Die - CD/DVD Label 85111 3up =l
Press IStandard Die Cut Press d Ll Bt S Ml Bisn G
Impressions on Die: [ 3 =] ] | nnﬁﬁ | 2005 [ o0
Press Cycles: I 74 ﬁ Per Hour: I 120 i’ De: = j
Press Time [ a7eE] Houws | oo | x| oo | zoo | oo
Die Charges [~ MewDie Dzl I d
| oo | x| [ e[ 20 | oo
Die Charge: & I 15.00 5‘ Deseription, | =]
Supplier: [To Be Detemined |

Description I Production Notes I
[Prints on Estimates, Invoices and “Work Orders]

Die Cut 4

I~ Artwork On File
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B. Adding the produced part to Finished Inventory.

1) After you have completed creating the order for the part you want to produce for

inventory and before you save the order, you will need to add this part to your finished
inventory. The quantity will auto fill from the order to put the entire amount in

Inventory.
a) Click on the Add to Finished Inventory tab on the pricing form.
b) Click the dropdown for Type and select the sub-part category.
c) Click (new inventoried part).

Screenprint Signs |ﬂ @ | Unit Price:

Guantity: 2500 2] Sides: IS\ng\e Sided x|
. . Fricing Method. IC t Based 'I
Min Dver Run: 5 3‘ % Total Prints: 2628 rena et [Fos Rase

Image Inch Text Fiall Finishing | Add-Ons | Info Add To Finished lnventon
Height: 6.00 2
Width 600 2]
Press: ISlandard Press j
Screen Size: IScreEn S20x24 dn

Add to Finished Goods Inventory
Type Item Oty

IScreen Print Inventony j | jl 25UUﬁ
-

lanto

Screen Print Inventary Sar
Sithfigld Sin Circles

Test Company B Part
‘widget =

“our New Part Name

Flat Stack | Rl Stock |

Auto Rotate Print Sheets [

Material Type: ICUerlaSI

Material [Corc - 4 mi wihite 48 1 95
Sheet Uzage: IFuII Sheet

Ll L]

2) The New Part screen will appear.

a)
b)

c)
d)

e)

Enter the name of the new part. In this case it is Sign Blank A.

If you know you’re starting unit cost you can enter it here, however it is not
necessary since this part will be valued at the unit price.

Enter the quantity of this part ONLY if it existed in inventory before this order.

Enter the Unit Price for this part from this order.

Click OK.
Screenprint Signs d) Unit Price it Pri Pre-Tax Price:
Quantity: 2600 2 Sides: [Single Sided =]
Min Qver Run: I b=

Image Inch “ou have selected to add a new part to pour database under the “Screen Print Inventony' category
Height E00 -5
Width: TD_—; Enter the name of the new part: ISlgn Blank &
What is the starting unit cost of the part: 0.0100 24 § per ea
Press: Standard F . . Y I j
Enter the quantity of this part that existed in 8a
Screen Size: IScreem -2 inventory befare this order:
[ = 1 £8
Flat Stock | Rl Stock | i B ] $p
Edit full part ...

Material Tope:  |Coroplast
It aterial lm

Shest Lsage: IFuIISheeI ﬂ

o

Frint Sheet: H: Rann =% W Toann &1
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3) This order should now be 0.00, if it is not this could be due to rounding.

a) Click on the Pre-Tax Price button to over ride the price so that this order is 0.00.

Screenprint Signs |ﬂﬂ unit Price: [T  Pre-Tax Price:

Quantity: 2500 2 Sides: IS\ngIE Sided  w|
) l? . l— Pricing Method IE { Based
Mm DVE[ Hun 5 =] TU[a| P”n[g 2628 ncing Methio O3t b azes -

Image Inch Text Rol Firishing | 4dd-Ons | Info  Add Te Finished Inventory | <[ »
Height: 6.00 2]
e | | Add 10 Finished Goods Inventory |

b) Override the price to make the order 0.00.
c) Click OK.

1 - Screenprint Signs < Pricing Form: Prices W/ Overrides >

Screenprint Signs

Price of Combined
Calculated Actual Actual Unit Price Sub-Products Total Price

Bz | 0.0000 $0.00 $0.00

M odifisrs . 0.0000 $0.00 $0.00

Digcount 2

Dizcounts ] $0.00 $0.00

Roundingddi. . $0.00 $0.00
SubTotal ] $0.00 $0.00

Taxes . $0.00 $0.00

Met . $0.00 $0.00
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ished Inventory Orders.
d to add a PO # to this order. This PO # will need to

be added to all future orders when adding or retrieve this part from Finished Inventory.

C. Adding a PO number to track the Fin

1) Before saving this order you will nee
The PO # will be the tracking numbe
Inventory Statement by PO” report.
Report” training document for addit

2) Click on Totals tab

3) Enter the P. O. Number. In this case

r for viewing all related orders on the “Finished
Please refer to the “Finished Inventory Statement by
ional information on using this report.

we are entering 1001

1 Default Homel \, Your Companyl g Order

Company:IYour Company

Description:lScreenprint Test
o Itemsl .. Company ~ Totals lt~

Primary Salesperson: |Account, House X
2nd Salesperson: l(none] vI

Entered By: Manager, Sales

Ship From: lStore Shipping -1234 An vI

4) Click Save as Order.

> ?.Complete] Nolesl 4 Shipping] 1 Activiied 5 Parlsl @ Sc

= ‘ P.0. Number:  [1001]

_] Base: $0.00
Modifiers: $0.00
Rounding/Min. Adjustment: $0.00
Discounts: $0.00

5) Confirm Yes since the order total is less than the minimum for this store.

R S

Z
2| L New Compeny | Picig Leget [[Standard) = New Edit
Promotior: [(Standerd ~| [inerel ~ o
Promotion: [ ) =l o
‘edFields| 3 Shipping |
MoveDoun | % Demste | & Fiomote | (B
3
[ Disc [ UritPrics | Subtotsl | Tawes | Total | | b
$0.00 $0.00  $0.00  $0.00 j Loz
000 i (] o0 o000 ¢
hite 48 x 96 siock maleral = Export a5
Ink- Green, L
a
Confirm Dlose
:/ Crder total i less than the minimum (450.00) specfied far this stare.,
? X !

D you wark ts continue (Clck "Yes' 6 gonkinue and "ol to edt this order).
Ves / 7)

6) Click Yes if the Low Inventory Levels

screen appears.

Low Inventory Levels
Thizs Order has the following parts with low inventory level

Parts that are below Red Motification Point:
-Tour Mew Part Mame

™

Be sure to review the training video on the Basic Training Page for additional information.
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